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Acquittal Report   

Important Information

How to Complete

Acquittal/Progress Reports 

Benefitting organisations are required to complete and submit the following reports to the funding clubs: 

· An acquittal report (or progress report, if the project is incomplete) six months after receiving funding; and 
· if a progress report is submitted, an acquittal report (or additional progress report) one year from the original project completion date listed by the successful applicant in their ClubGRANTS application. 

All Acquittal and Progress reports must detail the expenditure to date 
Acquittal reports should be proportional to the amount of funding received. 

Acquittal reports should contain the following details: 
· Details of the completed project and outcomes delivered;
· A clear breakdown of the funding and how it was used to meet project objectives; and
· An assessment of how the project met its objectives. 

   Progress reports should contain the following details 
· Completed activities and outcomes, to date;
· A clear breakdown of the funding spent, to date;
· The remaining activities and funding required for completion, and 
· Any issues, delays or risks affecting the completion of the project 
.
If a required acquittal or progress report is not received by a club from a benefitting organisation, no further Category 1 funding should be considered for future ClubGRANTS funds, except in exceptional circumstances.

Applicants can complete acquittal/progress reports by either:  should be sent to the club(s) providing the ClubGRANT funds.
· Completing the report below and providing it to the club who provided the ClubGRANTS funding (reports sent to ClubsNSW will be returned), or 
· Completing the acquittal/progress report on the ClubGRANTS Online Portal
 sent to ClubsNSW will be returned.
Statutory Declaration for in-kind support 
In addition to an acquittal report, for grants involving in-kind support, benefitting organisations will need to submit a statutory declaration verifying the support as described in the original application was provided. 
A statutory declaration must be completed for all in-kind support, regardless of the value of the grant. A statutory declaration for in-kind support is available at the end of this report for completion and submission to the funding club. 
It is best practice that the individual who submitted the application, or someone of equal authority within the benefiting organisation, should sign the statutory declaration. 
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	Acquittal Details
	

	Organisation:
	

	
	

	Contact Name:
	

	
	

	Contact Number:
	

	
	

	Project Name
	

	
	

	Project Code
	

	
	

	


Has the program, project or service approved under the original ClubGRANTS application been completed in full and in accordance with the approved purpose ?

	

	
	Yes
	

	
	No
	

	Not commencedPartially completedProject discontinued/unable to be completed
	

	
Has any portion of the ClubGRANTS funding been expended for any other objective/purpose other than in accordance with the approved application?
	

	
	Yes
	

	
	No
	

	
If yes, did you seek and obtain the Club’s approval prior to undertaking the variation to the approved purpose?
	

	 Yes - please provide details of the approved variation, including the date approval was granted and the approving officer of the Club.

 No – Please explain why prior approval was not sort 

	

	
Cash Funding (if applicable)

Amount Spent 
​​​​Dollar Value                                                                                     Percentage of benefit spent: 




Provide a breakdown of ClubGRANTS funds expended to date, demonstrating how each expense aligns with the approved application and approved purpose.

	Expense description 
	Amount ($)
	Date incurred
	Alignment with approved purpose

	‍
	
	
	

	‍
	
	
	

	‍
	
	
	

	‍
	
	
	

	‍
	
	
	

	‍
	
	
	

	‍
	
	
	

	‍
	
	
	


Total cash funding requested:
Total cash funding expended:
Unspent balance (if any):

Summary (Cash Funding):
Provide a clear explanation of how cash funding was received, allocated, and ultimately applied to approved projects or services. Ensure the report demonstrates traceability from funds received to final outcomes and confirms alignment with eligible Category 1 or Category 2 purposes.

	










Benefit of In-Kind Support to the LGA (if applicable)

Explain how in-kind support (e.g. room hire) enabled activities and delivered benefits within the LGA. 

	In-kind support
	Activity enabled
	LGA Benefit
	Outcome

	‍
	
	
	

	‍
	
	
	

	‍
	
	
	

	‍
	
	
	

	‍
	
	
	

	‍
	
	
	

	‍
	
	
	

	‍
	
	
	



Summary (In-Kind Support):
Provide a clear explanation of how the in-kind support enabled activities and contributed to measurable outcomes, including any cash raised as a direct result of that support. The response must demonstrate a direct link between the support provided, the funds generated (if applicable), and the resulting community benefit, including identifying the extent to which those benefits were delivered within the LGA, and confirms alignment with eligible Category 1 or Category 2 purposes.

	‍




OPTIONAL QUESTIONS (DELETE IF UNCESSARY) 
Please describe the outcomes of the program, project or service funded:
	



	



	How did this funding support make a difference to your organisation or the community you serve?  

	

	Are there any future plans related to this project or any partnerships formed during its delivery?

	

	Attachments

	Please attach any additional information which may assist the club in making an assessment of the success of the program, project or service. Documents may be quotes, letters or support for your project or your organisation’s annual report.


Declaration, Authority and Consent

	Funding Conditions
Although care is taken to ensure that the information regarding the ClubGRANTS scheme is correct at any given stage of the ClubGRANTS process, the granting organisation cannot guarantee and assumes no legal liability or responsibility for the accuracy, currency or completeness of the information provided.
Privacy Statement
This privacy statement is a requirement of section 10 of the Privacy and Personal Information Protection Act 1998 (NSW). Some of the information in this acquittal/progress report is personal information. This information is required as part of the funding conditions of your application for grant funding from registered clubs and to communicate with you about an application and resulting funding. The information will be used by the ClubGRANTS Local Committee, or club to which you are applying and ClubsNSW staff, and may also be shared with trusted contractors or consultants appointed by them for a particular task, or by persons or entities who may have a legal entitlement to such information or when so directed by a court order. The information may be retained by ClubsNSW, the ClubGRANTS Local Committee or individual clubs.
Data Use
The Applicant acknowledges and consents to:

1. The information supplied in this acquittal/progress report being stored by ClubsNSW, the ClubGRANTS Local Committee or individual clubs, and made available to ClubsNSW and the subject ClubGRANTS Local Committee, or club for the purpose of completing the application and associated administration purposes;
2. The ClubGRANTS Local Committee, individual clubs and/or ClubsNSW referring the contents of this acquittal/progress report (as necessary) to external experts and other clubs or grant makers for the purpose of assessment, reporting, advice, comment, benchmarking, streamlining, trend analysis, or for discussions regarding alternative or collaborative funding opportunities.
3. The information supplied in this acquittal/progress report being used by ClubsNSW, or individual clubs, in isolation or in aggregate, for any purpose, including:
1. To quantify the social contribution made by the club or club industry in the making of grants; and
2. To advocate on behalf of the club or club’s industry.



	NOTE: ClubsNSW, individual clubs and ClubGRANTS Local Committees will not publicly disclose any personal information (such as contact details). Such information may, however, be shared with trusted parties for the purposes as described above.
Declaration & Consent
The Applicant:

· Declares that the information provided in this acquittal/progress report form is true and correct.
· Undertakes to notify the subject ClubGRANTS Committee of any changes to this information and any circumstances that may affect this acquittal/progress report.
· Declares that he/she is authorised by the applicant organisation to submit this acquittal/progress report and agree to the terms and conditions described above.

 I am authorised to submit this acquittal report and agreeing to the Declaration, Authority and Consent.
 I have read and agree to the above.

	Name

	

	Position

	

	Date

	

	NB: If your organisation received an in-kind grant, you need complete a statutory declaration, available on the next page.
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Statutory Declaration

OATHS ACT 1900, NSW, EIGHTH SCHEDULE

I,	, do solemnly and sincerely declare that
[name of declarant]

The information contained in the attached Acquittal Report Form is true and correct, and that the funds provided by the club were applied in full to the program, project or service detailed therein.

and I make this solemn declaration conscientiously believing the same to be true, and by virtue of the provisions of the Oaths Act 1900.

Declared at: ............................................................. on ...............................................................................
[place]	[date]


..............................................................................
[signature of declarant]
in the presence of an authorised witness, who states:

I, ............................................................................... , a	,
[name of authorised witness]	[qualification of authorised witness]


certify the following matters concerning the making of this statutory declaration by the person who made it:
[* please cross out any text that does not apply]


1. *I saw the face of the person OR *I did not see the face of the person because the person was wearing a face covering, but I am satisfied that the person had a special justification for not removing the covering, and
2. *I have known the person for at least 12 months OR *I have confirmed the person’s identity using an identification document and the document I relied on was …………...………………………………….
[describe identification document relied on]




.........................................................................	............................................................................

[signature of authorised witness]	[date]



Examples

Example for cash funding
Cash Funding (if applicable)

Amount Spent 
​​​​Dollar Value                                                                                     Percentage of benefit spent: 100%
$10,000



Provide a breakdown of ClubGRANTS funds expended to date, demonstrating how each expense aligns with the approved application and approved purpose.

	Expense description 
	Amount ($)
	Date incurred
	Alignment with approved purpose

	E.g. - Purchase of food hampers for disadvantaged families

	6,000

	5/02/2025
	Direct provision of essential food supplies to low-income households within the LGA

	Transport services (delivery of hampers)

	1,500
	18/02/2025
	Enabled distribution of goods to eligible recipients within the LGA

	Printing and outreach materials
	1,000
	20/02/2025
	Promoted program access to eligible local residents

	Equipment (storage shelving for goods)

	1,500
	25/02/2025
	Supported storage and distribution of program resources



Total cash funding requested: $10,000
Total cash funding expended: $10,000
Unspent balance (if any): $0

Summary (Cash Funding):
Provide a clear explanation of how cash funding was received, allocated, and ultimately applied to approved projects or services. Ensure the report demonstrates traceability from funds received to final outcomes and confirms alignment with eligible Category 1 or Category 2 purposes.

	Cash funding of $10,000 was fully expended in accordance with the approved application to deliver direct material support to disadvantaged families within the LGA.
All funds were used for the purchase, storage, and distribution of essential goods, with no funding allocated to wages or staffing costs. The expenditure enabled the distribution of 150 food hampers to low-income households within the local community.
All activities and outcomes were delivered within the LGA and directly benefited disadvantaged residents, aligning fully with Category 1 requirements. The organisation can demonstrate clear traceability from funds received through to goods purchased, distributed, and received by eligible beneficiaries.






Example for in-kind funding


Benefit of In-Kind Support to the LGA (if applicable)

Explain how in-kind support (e.g. room hire) enabled activities and delivered benefits within the LGA. 

Example 1- Funds Raised

	In-kind support
	Activity enabled
	LGA Benefit
	Outcome

	Free room hire and facilities provided by Club
	Charity Housie sessions conducted twice weekly (50 sessions over 6 months)
	$150,000 of funds raised through Housie allocated to services delivered within <xx> LGA (community welfare programs)
	$150,000 raised; 700 attendees participated; services funded for disadvantaged individuals within the LGA




Summary (In-Kind Support):
Provide a clear explanation of how the in-kind support enabled activities and contributed to measurable outcomes, including any cash raised as a direct result of that support. The response must demonstrate a direct link between the support provided, the funds generated (if applicable), and the resulting community benefit, including identifying the extent to which those benefits were delivered within the LGA, and confirms alignment with eligible Category 1 or Category 2 purposes.

	In-kind support provided by the Club, including free room hire and facilities, enabled the charity to conduct 50 Charity Housie sessions. These sessions generated a total of $150,000 in fundraising revenue.
The community benefit arising from this support is demonstrated through the application of funds raised, rather than the activity itself. The full amount raised was allocated to projects and services delivered within the LGA, including:
· community welfare services assisting disadvantaged residents.
The organisation can demonstrate a clear and traceable link between:
· the in-kind support provided (room hire),
· the fundraising activities conducted (Housie sessions),
· the funds generated, and
· the ultimate application of those funds to community outcomes within the LGA.
Supporting information from beneficiary organisations confirms how the funds were applied, ensuring that the LGA benefit is evidenced through the delivery of services funded by the proceeds of the fundraising activity.





Example 2 - No Funds Raised

	In-kind support
	Activity enabled
	LGA Benefit
	Outcome

	Free room hire provided by Club
	Weekly community support group meetings (20 sessions)
	All sessions held in <xx>LGA for local residents experiencing social isolation
	120 individuals attended sessions; improved social connection and wellbeing reported




Summary (In-Kind Support):
Provide a clear explanation of how the in-kind support enabled activities and contributed to measurable outcomes, including any cash raised as a direct result of that support. The response must demonstrate a direct link between the support provided, the funds generated (if applicable), and the resulting community benefit, including identifying the extent to which those benefits were delivered within the LGA, and confirms alignment with eligible Category 1 or Category 2 purposes.

	In-kind support provided by the Club, in the form of free room hire, enabled the delivery of weekly community support group meetings within the LGA. Over the six-month period, 20 sessions were conducted, providing a safe and accessible space for local residents experiencing social isolation.
The benefit of this support is demonstrated through the direct delivery of services within the LGA, rather than through fundraising. A total of 120 individuals attended the sessions, with reported improvements in social connection, wellbeing, and community engagement.
The organisation can clearly demonstrate a direct link between the in-kind support provided, the activities delivered, and the resulting outcomes for local residents. All benefits were delivered within the LGA, aligning with the eligibility requirements of the Guidelines.
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